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1. O6mue noJI0KeHHS

1.1.HacTosiMe MpaBmiIa MOMB30BAHMs IIKOJIBHON OHOMMOTEKOH MOY OOIII um.B.A.Cexuna
nlllaposa Bemuuckoro paitona IlenseHcko# o0nacTu pa3paboTaHBl B COOTBETCTBHH C
denepanbHbIM 3aKOHOM O OHMOIMOTEYHOM Je€le, MPHHATBIM Toc. Jymo#t 23.11.94 r., ¢
TonoxenneM o GubmHoreke MOY OOIIl um.B.A.Cexnna m.lllaposa bemuHCKoro paiioHa
IMen3eHcKo# 001aCTH

1.2. TpaBma MOJIB30BAHMS MIKOIBHOH OHOIHOTEKOH — IOKYMEHT, ¢uxcupyromui B3aHMOOTHO-
[IeHHe YuTaTeNs ¢ GHOIMOTEKOH M onmpeaeNsiomuil o0mmil MOopsA0K OpraHu3aluH o0ciyxHuBa-
HUs YMTaTeNed, TOPANOK 10CTyna K (oHzaM GHOTHOTEK, MpaBa M OOA3aHHOCTH qyuTaTenen u
OubIHOTEK.

1.3. TIpaBo cBOGOIHOrO M GECIUIATHOTO MOIB30BAHUS OGUOIMOTEKOM MMEIOT 00yUaroIuecs 1 co-
tpymaukd MOY OOIII um.B.A.Cekuna n.lllaposa Benuuckoro paifona [TeH3eHcKo# 061acTH.
C y4&ToM BO3MOXHOCTEH OHOIHOTEKH MOTYT 06CITyXXKMBAThCS TAKXKE POJUTENH 00YHarOIMXCs 1
JpyTHe KaTerOPHH IOJb30BATENEH; BO3MOXKHOCTH H YCIIOBHA 00CTy)KUBaHHs ONMpPEAeIAeT
6ubnmoTexa.

1.4. K ycrmyram umraTelneil mpeIoCTaBIIOTCS: GO yueGHO#M, Xy/I0XKECTBEHHOH, CIPaBOYHOM,
HAy4HO - [OIMYJIAPHOM TMTEPaTyphl LA yHaIUXCS, METOAMYECKOH, Hay4HO — NEJaroruyecko,
CIpaBOYHOM JTUTEPATyphI U1 IpernojaaBaTeei:

* KHUTH, )KypHAJIbI

*CrpaBo4HO-OuOmmorpaguueckuii  anmapar: KapTOTEKH, CNpaBOYHO-OHOIMOrpaduIecKuit
doHI, peKOMEHIaTeNbHbIE CIIUCKHU JTHTEPATYPhL;
Menauareka,

* lHAMBUIyaIbHBIE, TPYNIOBIE H MacCOBbIe GOPMBI pabOTHI ¢ YATATEILIMH.

1.5. BubnuoTeka o6CITy)K1UBaeT YATATENICH:

* Ha aGoHeMeHTe (BbLaua IPOU3BEICHUHA N€YaTH OTASIbHBIM YUTATC/IAM Ha JIOM);

* B ypranpHOM 3aie (Te YHTaTeMd paboTaloT, IPEeX/Ie BCero, ¢ H3aHUAMH U APYTUMHU JIOKY-
MEHTaMH, KOTOpbIE Ha JOM HE BBIIAIOTCA);

2. IIpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD yuTaTesaeH
2.1. Humamenv umeem npaeo:.

2.1.1. TTonp30BaTHCA ClIEIYIOIIUMHU OECTIIATHEIMH 6uOIHOTEYHO-UH(POPMALIHOHHBIMH yCITyTaMHU:
* ViMeTh cBOGOHBIH TOCTYII K GHOIMOTeIHBIM HOHIaM U HHGOPMAIHH;

* [Toyd4aTh BO BDEMEHHOE [I0/Ib30BaHKE U3 HOH/IA NICUATHBIC U3/IaHU 1 IOKYMEHTBL,

* TTomy4aTh KOHCY/TBTAlHOHHYIO U IPAKTHYECKYIO IIOMOLIB B MIOHUCKE A BBEIOOpE MTPOU3BEACHUM
[1e4aTH U APYTHX UCTOYHHUKOB HHOpMAIINH;

* [Tpo/TeBaTh CPOK MOJTB30BAHKS TUTEPATYPOH B yCTAHOBICHHOM IOPAIIKE;

* Vcmonp30BaTh CIIpaBoYHO-OubMorpaduyeckuii annapar: KapTOTEKH Ha TPAIHIMOHHBIX HO-
CHUTEIIIX; :

* TTonB30BaTHCS CIIPABOYHO-GHOIHOrpadHIeCKUM 1 HHPOPMAILIHOHHBIM 00CITyKMBaHHEM,

* TTomyuats 6ubaHOTEYHO-CHOMMOrpaduyecKue 1 ¥H(pOPMAIMOHHbIE 3HAHHS, HABBIKA U YMCHUA
CaMOCTOSITEIBHOTO TOJIb30BaHMS ONOIHOTEKOMN, KHUTOH, HHPOpMALHeH.

2.1.2. TlpuHuMaTh y4actue B MEpPOTIPUSTHSIX, IPOBOIUMBIX OMOIMOTEKOH;

2.1.3. Oka3bIBaTh MPAKTHYECKYIO OMOIIb GUOIHOTEKE.

2.2 Yumamenu (nopyuumenu HecogeputeHHo1emHUx yumameneil) 00A3AHbL

* Co6rofaTh MpaBuIia OJIb30BaHuA OUOIHOTEKOH;

* BepeXHO OTHOCHTCS K IPOM3BEICHUSM II€YaTH U IPYTUM HOCHTE/IIM UH(POpPMALIMH, IOJYYCH-
HBIM u3 QoHja OGubnHoTeKH (HE AeiaTh B HUX MOMETOK, MO{YEPKUBAHHUM, HE BHIPHIBATh, HE 3a-
ru6aTh CTPAHHUI U TaK Jasee);

* BosBparuarh B GUGIHOTEKY KHUTH, IPYTHE HOKYMEHTHI B CTPOTO yCTAHOBJICHHBIE CPOKH,

* He BBIHOCHTH KHHATH ¥ JPYTHE JOKYyMEHTHI H3 [IOMEIeHus OUOTHOTEKH, €C/I OHH HE 3aluca-
HBI B YHTATEILCKOM QOPMYJISpE;

* TIpu mOJTyYEeHHH NEYaTHBIX W3IAHUH U JPYTHX NOKYMCHTOB H3 6ubnuoTeuHoro ¢poHIa YMTa-
TeJlb JOJDKEH IPOCMOTPETh MX B GHOIHOTEKH H B CTydae 0OHApYKEHUS nedexToB cooOmUTE 06
3TOM GHGIHOTEIHOMY PaGOTHHKY, KOTOPBIH CIEAaeT B HUX COOTBETCTBYIOLIYIO IOMETKY;



* PacnUCHIBATHCS B UATATEIBCKOM (POPMYJISApE 33 KaXKI0€ MOTYyYEHHOE H3IaHHUE;

* [Ipu yTpaTe ¥ HEYMBILIICHHOH TOpYe U3JaHMi U IPYTHX JOKYMEHTOB 3aMEHUTh HX TAKUM XKe
1160 KONMUAMH MM M3JaHUSIMH, TPU3HAHHBIMU OHMOIMOTEKOH paBHOLIEHHBIMH.

* He HapywiaTh MOpPSAIOK PacCTaHOBKHM JUTEPATypPhl B (POHIE OTKPBITOrO JOCTYIa;

* He BBIHMMaTh KapTOYEK M3 KAaTaJlOroOB H KapTOTEK;

* ExxeroZiHO B Havajie yyeOHOro roaa NpoXOaUTh NEPEPErUCTPaLIUIO;

* [Tpu BeIGEITAM W3 MOY OOl um.B.A.Cekuna n.lllapoa benunckoro paiiona IIeH3eHCKOiH
061aCTH BEPHYTH B OMOIHOTEKY YUCISALIMECS 32 HUM M3JaHUs U APYTUe JOKYMEHTBI;

* CobmonaTh B OMOIMOTEKE THIIMHY M MOPSIOK, HE BHOCHTH OOJNbLIME MOPTHETH M CYMKH B
romenieHre OuOIHOTEKH.

2.3. [Ipu HapyLIEHHH CPOKOB IIOJIB30BaHHS KHUTOW W OPYTMMH JOKYMEHTaMu 0€3 yBaKHTellb-
HBIX MPUYMH K YHTATEISIM B YCTAHOBJICHHOM IOPSJIKE MOTYT OBITh NPUMEHEHBI aJMUHUCTpa-
TMBHBIE CAHKIIMHM (KaK [IPaBUIIO, BpeMEHHOE JIMIICHUE TIpaBa M0Jb30BaHUEM OHOIHOTEKOM).

2.4. JIuuHoe esI0 BBIOAETCs BBIOBIBAIOIIMM O0YUarOIIMMCS TOJIBKO ITOCJI€ BO3BPAlEHUS JTUTEpa-
Typhl, B3STOM Ha abGoHeMeHTe OuOMMOTeKH; BhIOBIBaromue corpyanukd MOY  OOII
uM.B.A.Cekuna n.lllaposa Benunckoro paiiona [TeH3eHckoit 06macTu oTMeyaroT B GHOIHOTEKE
CBOM 00XOJHOM JIUCT.

2.5. YMbIIUIEHHAS TOpYa ¥ XHUINEHHWE KHUT M3 OMOIMOTEKH IpeIyCMaTpUBAcT KOMIICHCALHMIO
yiiep6a B JEHE)XHOM BBIPAXEHUH MM PaBHOLECHHYIO 3aMEHY NPOM3BEACHUAMHM II€YaTH U ApY-
THMH JOKYMEHTaMH.

2.6. 3a yTpaTy HECOBEpILEHHOJIETHAMH YHTATE/SIMU NPOM3BENCHMI nmedyaTd M3 OMOIMOTEYHBIX
(OHIOB WM NPHYMHEHHE HEBOCIOIHHMOTO Bpea OTBETCTBEHHOCTh JOJDKHBI HECTH POJHUTEIIH
WU TIOPYYHUTENH.

3. O0s13aHHOCTH OMO/IHOTEKH

3.1 Bubnuomeka o6a3ana:

*O6ecneyuTs GeCIUIaTHBIN W CBOOOMHBIM AOCTYN YuTareneil k OubnuoreyHbM (oHzaM u Gec-
IUIATHYIO BBIIauy BO BPEMEHHOE I10JIb30BAHHE N€YaTHOM NPOIyKIIUH;

* OGecreuuTh ONEPaTHBHOE M KauyeCTBEHHOE 00CTy)XMBaHHE YMTATENEH ¢ y4ETOM HX 3aIlpOCOB
U OTpeGHOCTEH; '

* CBoeBpeMEHHO HH(POPMHPOBATE YUTaTeNeil 000 BCceX BHAAX NPEIOCTaBIAEMBIX YCIIYT,

* TIpemocTaBisATh B II0Jb30BaHHE KAapTOTEKH, OCYLIECTBIATH Apyrue GopMbl GHOIMOTEUHOrO
HHpOpPMUPOBaHHUS;

* BecTH KOHCY/JBTAlMOHHYIO paboTy, OKa3blBaTh IIOMOINb B IIOUCKE M BHIOOpE HEOOXOIMMBIX
HM3JIaHMI;

* TIpoBOIUTH 3aHATHS 110 OCHOBaM GHOIHOTEYHO-OHOMHOrpaduueckux U MHGOPMALHMOHHBIX
3HAHUM;

* BeCTH YCTHYIO M HarJsiIHO MacCOBYK — HH(MOPMAIMOHHYIO pabOTy: OpPraHH30BBIBATH BBI-
CTaBKH JIMTEPATypHl, Oubnuorpapuueckue o630phl, THU WH(GOpPMalMH, JTUTEPATYPHBIE Beyepa,
UTPBI IPa3IHUKH U IPYTHe MEPOIPUSTHS;

* CHCTeMaTHYeCKH CIICIUTh 32 CBOCBPEMEHHBIM BO3BpallleHHEM B OMOIHOTEKY BBIIAHHBIX MPO-
HU3BEJICHUM II€YaTH;

* ObecneunTh YuTaTeNeH HEOOXOMMMOM TUTEPATyPOil B KAHUKYJIIPHOE BPEMS,

* ITIpoBOAMTH B HaYase y4eOHOTO rojia eXXereIHyI0 NePeperucTPalMIo YUNTATENEH;

* O6ecneunTh COXPaHHOCTh U PAIlHOHATBHOE HCIO/b30BaHUE OUOIMOTEYHBIX (OHIOB, CO3NATH
HEOOXOIMMBIE YCIOBHS IS XPaHEHHUS TOKYMEHTOB;

* [IpOBOAUTH METKHM PEMOHT ¥ CBOEBPEMEHHBII NMEPEIUIET KHHUT,

* Crioco6¢TBOBaTH (OPMHUPOBAHHIO OUOIMOTEKH KaK LIEHTpa paboThl ¢ KHUro# 1 HHbOpMalUei;
* Co3naBaTh ¥ MOAAEPKUBATH KOM(OPTHBIE YCIOBUS U1 pabOTHI UATATEIIEH,

* O0ecmeynTh peXuM paboThl B COOTBETCTBHH C MOTPEOHOCTSIMH y4eOHOIO 3aBEICHHUS,

o IlpoBoauTh OAMH pa3 B MECSL CAHUTApHBIH JIeHb B HOHIAX OHOIHOTEKH.

4. Ilopsinok mosib30BaHHus OMOIHOTEKOMH

4.1. 3amuch yMTaTesell NMPOBOJUTCA Ha aOOHEMEHTE MM APYroM IyHKTE BBIIAYH JMTEPATyphl.
OGydaromuecs: 3aHCHIBAIOTCS B OHOIHOTEKY IO CIUCKY Kj1acca B MHAMBHIYaIbHOM IMOPSJIKE,
COTPYAHUKH M YUUTENS — [10 AcHopTy.




4.2. Ha Ka)XIOT0 YMTATENS 3alOIHAETCs YUTATeNbCKUH (OpMYIISp YCTAHOBICHHOTO obpa3ua Kak
JIOKYMEHT, JAONIUi [PaBO MOJIb30BaThCs OUOIHOTEKOH.

4.3. TIpu 3amuCH YUTATETH JOJDKHBI O3HAKOMHTBCS C IPaBHIIaMH 0JIb30BaHKs OUOIHOTEKOH U
TIOATBEPIUTH 00S3aTeNBCTBO 00 MX BBINOJTHEHHH CBOEH MOAMUCHIO HAa YATATENHCKOM (opMmyIs-
pe.

4.4, YntaTebCKuH ¥ KHIKHBIA (OPMYIAPbI SBIAIOTCS JOKYMEHTaMH, YA0CTOBEPAIOLIMMH daxr
¥ JaTy BBIIAYM YHTATENIO MEYaTHBIX U APYr¥X MCTOYHHKOB MHGOPMALMHK ¥ HX BO3BPAIUCHHUS B
OHOIHOTEKY.

4.5. O6MeH NMpOU3BENICHHUH TeYaTH MPOU3BOIUTCA 1O rpaduky paboThl, yCTAHOBICHHOMY 6ub-
JIMOTEKOH.

5. Ilopsia0OK M0/1b30BaHHs A00HEMEHTOM

5.1. Cpok TNOJB30BaHHMs JTHTEPATYPOH H KOJMYECTBO BBIIABACMBIX u3faHui Ha aOOHEMEHTE
onpezensiercs, MU pepeHIHPOBAHO caMoii GUOIHOTEKOM U HUKCHPYETCs B paBHJIax MoJIb30Ba-
HUs OHOTMOTEKOH.

5.2. CpOK T0Jb30BaHAs MOXKET GBITH POJUICH, €I Ha H3/IaHHE HET CIIpoca €O CTOpPOHBI APYTHX
ynTaTeNel, WM COKPAIIEH, eC/Id W3JaHHEe TMOJB3YeTCs MOBBILICHHBIM CIPOCOM HIIH HUMeeTcs B
eIMHCTBEHHOM JK3eMILiape. He mojiexar Bbiade Ha 0M peaKue, LCHHDIC H CIIpPaBOYHBIE H3-
JIaHuUsl, TATEPaTypa, TOIyYeHHAs M0 MeXOHOTHOTETHOMY abonementy (MBA)

MaxkcHMaIbHBIE CPOKH NOTb30BaHUS JOKYMEHTaMH:

*yueGHHMKH, yaeOHbIE MOCOOUs — yueGHBIiH rox;

* Hay4HO — IOMYJIPHAsi, [I03HABATEIbHAS, XyI0)KECTBEHHAs INTEpaTypa — 14 nmeit;
*[IlepHONMYECKUE H3aHHs, U3aHHs OBBILIEHHOTO CIPOCa — 7 nHel.

5.3, UuraTend PaciuCHIBAIOTCS B YHTATENCKOM GOpMyIIspe 32 KaXIBIHA SK3eMIUSIP H3NaHuk ¢ 3
Kj1acca,

6. IlopsI0K MO/IL30BAHMS YHTATLHBIM 32/10M

6.1. JluTeparypa, MpeHa3Ha4YeHHas VIS ICTIOIB30BAHHS B TUTATLHOM 3a71€, Ha JIOM He BBIIAeT-
CsL.

6.2. DHIMKIONEINH, CIIPABOYHBIE M3/aHHs, PEIKHE U LEHHBIC KHHIH, 1 MMCIOIUECS B C/ITH-
CTBEHHOM K3EMILISPE BbIIAIOTCS TOJIBKO B UHTAILHOM 3aJI€.

6.3. Uncio Mpou3BeNeHuil neYaTH W APYTUX JOKYMEHTOB, BBIIABACMBIX B HTAILHOM 3aie, HE
OrpaHHYMBAETCA.

7. Mopsiaok paGoThl ¢ KOMNbIOTEPOM PacHo/I0KEHHBIM B KOAbHOH 6n0JIHo-
TeKe ’

7.1. PaboTa ¢ KOMIBIOTEPOM YYACTHHKOB 001e00pa3oBaTeIbHOro mporecca [IPOU3BOJHUTCS B
TIPUCYTCTBAHU COTPYIHUKA GUOIHOTEKH.

7.2. Paspemaercs paboTa 3a OJHUM NEPCOHATBHBIM KOMIBIOTEPOM HE foJiee IBYX UYEJIOBEK OX-
HOBPEMEHHO.

7.3. Tlo BceM BompocaM moucka uHdopmanyy B VIHTEpHETE MOIB30BATENb NOTDKCH obpammarscs

K paGOTHUKY GMOIMOTEKH; 3aIPEINaeTCs 0OpaleHue K pecypeaM VHTepHETA, NPEANOaraloluM
OILIaTy.

7.4. PaboTa ¢ KOMIIBIOTEPOM TIPOM3BOIUTCS COTIACHO yTBEPXKIEHHBIM CAHUTAPHO — FMTHCHIHC
CKUM TpeOOBaHUSIM.

Sy
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